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Introduction

MyChildAtSchool [MCAS] is a portal enabling parents to view their child's academic performance in real-time via a
web browser. This facility allows exclusive access to the child's Attendance, Assessment and Behaviour whenever the
parent/carer wishes. As well as student performance data, the portal alse provides general useful information about
school such as the Academic Calendar and Announcements.

In summary, MyChildAtSchool provides:

Access to real-time Attendance, Assessment and Behavioural data

An insight to parents on their child’s schoolwork (homework topics etc.)
Communication facilities to improve contact between parents and schoals
Instant access to Published Reports and Letters

Option to purchase ltems, join Clubs or book Trips

Mote: The information in this guide is based on all the modules being available to the school. Some options like
Behaviour or Assessment may not be used by the school, therefore these will not be available on your Home Page.

Mote: Thiz guide will explain all of the options available to a MyChildAtSchool User. Your school may not have the
modules that enable all of these options so you may not see all of thermn when you view MyChildAtSchool. Also some
of the options are configurable and the school may not give access to all of the options for example access to staff e-
mails. The school also has configuration options of Colour, Menu Titles and Sub Meniu Titles o these may also differ
from the images in this guide

Mote: If you hawve any issues logging into your account, please contact the school directly and not Bromcom.
Bromcom only supply the software, the school maintain User login details.

_———

MIS Parent Guide MyChildAtSchaal — [MCAS]




How to Access MCAS

To login to the MICAS Parent Portal you will need to have a valid e-mail address registered with the school and an
Invitation Code which the school would have sent to you. If you do not have an Invitation Code pleaze contact the

school for one, as you will NOT be able to acoess the Parent Portal without one.

Fram within your web browser type www.mychildatsehool.com this will open the login page.

chk Ydschool %

REDEEM YOUR INVITATION CODE

chk ddschool

PAREMT LOGIN

Your Schoal 10

Your User Name

n Remamber School 1D and Usernanme

Fargotten Login Details?

Aedearm Imvi n Coda

Login

v5.2019.719522715 powered by ECHTICONT]

Click an the Redeem Invitation Code? link and enter your School ID, Username and the Invitation Code, which will be
a unigue 10 character alphanumeric code, [which can only be used once to setup the Account), tick the I'm not a robot

box and click on the Redeem Code button.

T ndt & robat e

Lagin
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You will then be asked to Setup your Details, enter the required information to setup the Login Details and click on
the Sawve Account Details button, a message will be displayed that the new Login setup has been successful and you

will be returned to the Login page.
m
¢k Ydschool .

Wi 4 Andrew
=
=

SeheCE 3 SeOuriTy GUESTRN 2% TR THist YOLF

anwwer

An e-mail will also be sent to the e-mail address entered asking for the Login information to be verified, if this is not
verified the you will not be able to Recover Account Details or change the Password in the future.

Diear MyChilkdAtSchool user,
Thanik yoes for wetting up yorer marrname and proood el drisd

Sepurdy Queshon:
Whan was the ssme of your firs pet?

Anwerr
gEees

Pizase click Hers wo validars dais informanon —  vou & pot validars the detssls provided yos will mon be abds 5o peirseve a forgonen ssernanes of pasaword on-line.
A pop-up remindes will appras every time vou log inia MhChildaiScionl el vou vabideie these detuls

Flegse do sol feply 1o thes smail g0 amemsrseally gesesansd

Kind Begards
My ChaldAsichoal com

You will now be able to Login using your new Login Details.
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If you should forget your Login Information, clicking on the Forgotten Login Details? link will allow you to reset your

Password or Recover Account Details.

AT Ce0 YO MEED TO

Reset Password

ck 3dschool

Selecting the | need to reset my password option will open the Reset Password window, where you will be asked to
enter the School 1D and Email address then click the Send Reset email button.

RESET YOUR

Lngin

An e-mail will be sent to the verified e-mail address entered, dick on the Here link.

Hella fram MyChildAsSckbool com

A request far passward resel bas been recenved.

If wou did not regoest for your p d to be ch

M ChildAiSchood com

ged, please comtact your schoal.

Plesse click Here ta reser your passward. This lisk will exgire in 15 asinmes

FPlease do oot reply bo thas emal as amy recervesd emals are dele=ted immedasiely.
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RESET YOUR PASSWORD

Fassward updared and canfimarson amad semt

]
l

Signin

The Security Question set previously will be asked and the Code from the image will need to be entered, then click

the Verify Answer button, a new page will show that the requested changes have been made and a confirmation e-
mail will be sent.

Hello from MyChaldAtSchool.com

Your passwoed has been successfully updated

If you dad not change your password, please comtact your school

Please do not reply to this emal as any recerved emmls are deleted immediately

Rezacds
MyChildAtSchool com

Recover Login Details
Selecting the Recover my login details option will open the Recover login Details window, where you will be asked to
enter the School ID and Email address then click the Recover my login details button.

RECONER YOUR LOGIN DETAILS

Emer the Sonoal 1D and el 1hat you hase
ORIl wih youl WyCHASATSChOO! J0CouT
teloa

=

¢

Recover my login details

[ [ ——— ]
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An e-mail will be sent to the verified e-mail addreszs entered with the login name [this will be displayed on the e-mail
and not blanked out as in the image].

Hella from My ChaldArScheal com

A request to retmeve vour logan detaals has been recerved.

IF you did not reqaest your Jogin details, please contact your schosl

The login associated with this emsail i< I |

Please do oot reply to this email a3 any received emails are deleted immedaately.

Fegards
MyChildAiSchool.com

Account Options

On first login to MCAS your Contact Details will be displayed, if they are correct click on the My details are correct
button, if they are not click on the Update my details now button and update your Details and Save when finished.

The schoal set the frequency this option appears, it maybe just once or every 30 or 60 days etc., allowing for new
phone numbers or changes to e-mails to be updated.

Are your details correct?

Ful Mame  Mrs Marian Haddon
TEEQNGNE  Your Telephase Hember will be chpleed hare

Erreail  Yawre-mad Addiess wil b dsplaped bere

Address Yoo Addeeun will be dinplaped here

My detals are corect Updabe my details now

Thesze details can be updated at any time from the Account option, by clicking on the down arrow right of your name
and selecting the option from the dropdown menu.

Ancount

8 A it Sarting
- T Milai
¥ S 1l
= x
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Mote: What will be displayed in these options is dependent on the school. Therefore not all of these options may be
visible to you.

The Account Settings page contains the Reset Password, e-mail Address (that will be used with MyChildAtSchool)
and the Security Details options.

8 Account Seflings . L

Enésr yosr cumen: panTwoed, ans {hen sl pour new peaTwaord Swice Dick ‘Updais’ io pave your ress paeward
Lansr Paarass
hieea Pangward

Ar-gries hea Pasnsaed

B i Feiw el i, Ihn SEh Ul 12 Siee poud el addredi intarmatian
Emud azciman

Thia b ‘e ol sddnem et MyChida®Sohonl will s wihen you regqees! lorgolien aser scoount datella

Becurily Dotk

Saksct & ras amcurity queation end then bps pour snEwer. Click "Updaie” i naws pour new sscurty detsils.

Casarion

B

Update the information and click on the Update button to save.
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The Contact Details page contains the Personal Details of the User.

& Contact Details - - — .

nial Dalais

Pizase nole - Ay emendirent will §ol b apeiovied byjHelpdesk Teal Porlsl lsdminiaiaon sl Boions ey neoseds are parmmanently updsled . Amesdments el g sol approsed wi

EwET]l B0 1D INed ONkpinal Slake

Lagal Full Name
Honcurs

Sabslabon

Prifirmied Form of Wrillen Conkes]

Member of UK AT Forces

Tedephons Detads k N . [

Erai Datats . m

Aoiies Detats Tww Aubddewas v m

Update the information by using the dropdown menus and the Delete buttons to remowve out of date information and
dlick an the Save button to save.

Mote: Information edited here is linked to the infarmation held within the school MIS, but will not be updated within
the MIS until the school have accepted the changes. If not approved the updated infermation will revert to its original
state.

Mote: The Helpdesk Test Partal highlighted at the top of the page is the name of the Database being used for this
Guide, the name of the school would be here.
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The Student Details page contains the Student Details, SEN (Special Educational Needs) and Medical Information.

Only the Student Details can be updated, once done click on the Save button to save.

¥ Sucent Detals

- C::]- ..‘..'..,;” —

Logw Fen v

[ e Wse v

Log Lt e

Fremr e Cunt v

Fyemred Lt v

Oww W we

Tremptra Tt

Lt Doty

Axwen Dwowhe

bt S P . Vg

nransse
s e
L e

L e A

Note: Information edited here is linked to the information held within the school MIS, but will not be updated within
the MIS until the school have accepted the changes. If not approved the updated information will revert to its original

state.

Note: The Helpdesk Test Portal highlighted at the top of the page is the name of the Database being used for this
Guide, the name of the school would be here.
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The Inbox page contains any Conversations between the school and the User.

. mxmmmmdm.lw U AR HiEE o Damhgcard ¢ Inbax
Huwe 1

Haipdiza Tasl Forlal
LS e

_ 1 LI

RrnaTa o Helpdes Sacoralany i ol
Dirvvar Moey: et for Adwyem Erema: orrent -

0 Drar Moy alert fzr Aderpan Emma cureent 2alanoe B C1.00 Meass top ug her balenes,

el )

]
n Dnner Money alert for Aderpan Emma curent Zelanos o £1.00 Plsass top uz her balence.
AL

The left panel displays the latest Conversations, clicking on one of these will display the content of the Conversation
in the right panel.

To select a Conversation with a particular member of staff, select them from the dropdown list.

B 10N &t anpriiog pow aeed o e ouamy vew @ [ushbasd 3 inbas
P e

£ A
Carwermion i

. Ms £ Andiews

Halio M Hiddon, | dm ioaking forwied fa sseng Brema al tse Bad Hel Chilli Conlory Cub.
e

B Broreomi bar
e Wiy ol Ve Sileinedm Kol i
1450108
B Hekiesh Setondany Schonl
5 oo ooy AlseT or ASDEn ERVILL SUROT

1871/ 2020

To start a new Conwversation with a member of staff select them from the dropdown list and enter your message at
the bottom of the page and click on the Flight icon.

Hallo Mrs Andraws, Can you tell me what Emma has to bring to the Red Hot Chilli sessions please

I S D e
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You will then be able to follow the Conversation and reply.

BB INDOX 1 sy anyerung yons swet v 1y - .

MRS My C Andewwy
AN AN ASERZIT W el Yy el BB A
“-m
¥ B errerrele Pl Ny Hacron <1po<pet A Iasking S0wmd (0 seenng Frema a1 the At et OV Cookery Dubi<y
i L
- - 4wy

‘ Puly N rademy, She wil oriy sses o bring Kong D ygretarss s (m ad b e 1 you ) wesh betare the
s

Note: The Helpdesk Test Portal in the dropdown list box is the name of the Database being used for this Guide, the

name of the school would be here.

The Payment History page contains the last 10 Payments made by to the User.

D Payments Histary 1 4t e ‘ Pa—
Searck

Cerng Mosvder @ ALfrzraenn) o ¥ ol b § wrrere Mafend § Totd fevennd § Ovhe St §
AONT-0N BI6TH 18020000 08 5358 N Cad 6000 Fak
VART-0X0100 S300i? 2uoveecu v ewn B Can £00 P
nr-oocome Dot 21019000 11dasr B (=] L P
ERIRT-020005% R L) nammensia N Cant 500 et
R2ET.00000H ESRELEH Hnxmsoeams K = 500 P
BO3ET.0000032 AIR23 Hwrymsmes K ot ES00  PaM
ET-DN00%2 00176 napae Ty N Cad 10.00

RS- 00000N s 1090008 0517.% Bl Caa 0500 M
SO0 Pl 16100010 0% 331 Il Gz oo fefirde
1eRSA-0200087 e (LUDT-SERTEZERY | Cant £1000 Pt
Showing 10 enries

This page can be Searched or Ordered by Columns.

MIS Parent Guide MyChildAtSchool ~ [MCAS]




You will always know where you are within the MCAS Module.

v

Attendance

The following options are available and will only be displayed if enabled by the school:

Academic Calendar
Announcemeant
Aszgessment
Attendance
Behaviour

Classes

Clubs & Trips

Multiple Students

Dinner Money
Dinners

Dinner Detail
Exam Results
Exam Timetables
Homewaork

On Report

Parent Evenings
Parental Consent

PayPaint Balance
Reparts

School Shop
Timetable
Outstanding Payments

Clicking on the name of the student, next to the photograph, will open a list of other students associated with the

User.

Click on the photograph or the text to change views. Allowing information for more than one associated Student to
be viewed without having multiple logins.

Students

Chaka Moo
TG 108

Tybar Mison
rn (-
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Academic Calendar

The Academic Calendar iz acceszsible from the Menu Bar only.

It displays the school year showing school days and holidays, there is a legend which explains the colour coding. The

colours are configurable by the school 20 may differ fram the image.

#  Academic Calendar

[ oo Doy | EStes [ voiary

Ls T

n-:uuq-

F =
- - -

[ |miot & Benani Doy [ e in Fem [l scre Evemi

Diciwrisad

5 M T W T

Cicking on a day will display the details for that day.

Februany
F 5 S M T W T F
ir |8 1% 20 21
Monday - 17023020
Diary Status Haliday

4 ] ]I
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Announcements

The Announcement option is accessible from both the Menu Bar and 2 Widget.

The Widget displays the [atest Announcements, dick on the Maore button to open the page.

F} Announcemant -

The school will be closed Jason Patinson
on 219 January 2008

T sehosol will b Sirind o 1 SRow, haces
waich this page for updates

School Qpan Christice dncrews on 707 dpsi
2006

The schaa will be open again from feday 20N
Apri

Sehool Chosura Chrtibie Andoaws on 185
Agil 2078

The school will be closed dus io snow, please
waith this page for updaies

If thiere are any previous Announcements they will also be displayed.

! Announcement
[
¥ The school will be closed Pasted by Jason Pattinean on 217 January 2049
1"‘r'. e The school will b= closed due bo snow, please wakch this page for updates
[
] School Opan Poaled by Chitating Andraws of 207 Apil 2016
B Bt The school will be apen again fram today 20th il
[
] School Closure Posted by Chisling Andaws cn 157 Al 2018
1"'?'. el The school will be dosed due bo snow, please wabch this page for updales
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Attendance

The Attendance option is accessible from both the Menu Bar and a Widget.

The Widget displays the Attendance for the current day. Clicking on a subject will open the Attendance page with a
Summary Pie Chart for the year to date for that subject. Click an the More button to open the Attendance page.

f Attendanca
Is Emmy o sohood?

Poorbisd Babgoct

A Tulor G ]
1 ] ]
2 Science Comid 1 &
P Tulor Geoup

4 Maarmotics

L] Engies

This displays the school year showing school days with the student marks, there is a legend which explains the colowr
coding. The colours are configurable by the school o may differ from the image. The displayed colour for each day is
taken from the highest priority recorded for that day with Unauthorised Absence being the highest i.e. any recorded
Unauthorised Absence will result in that day being highlighted in red or the schools chosen colour, even if it is only
for 1 period.

o Amendance
e e P
T— N— “¥aar %2 Dute Atendarcs Ansfpsi
Prarid A e r
. I'wn I"wn I""I l:"'""' L~ I*"'u"' IR e

H - M0

] "W T Or o3

- .l‘
m

[
Pw TP

L]
B

- | N L

w

————
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The school also configures the data to be displayed and it may be set to display the Year to date AM/PM statutory
marks ar the Year to date AM/PM and All Subject marks.

ar bz Dale Anendancs Analysis

Yaur ko Owis AHencdance Analyais
Bratnory (A8 and PR only| .

The Attendance for a single Subject can also be displayed by selecting the Subject from the dropdown menu, as can
the year.

v Aendaron -
| T W . | S0 SaEn |
Bl ] L bl Vwar j3 Duls Alerfares Anafysbe
it [ P Tabes SIS
- = =l b (=] -.
I\—i
207 - 2023 ]
T AR Prirrisi L
i@ T W T F i W 1w T F & i W TW T F 3 EWw T w 1 F 3
T f @ o4 1§
i SEaEl sl el B @ LI T A A=l
g O | Wom o F mow o ow oo " b i A
by e e e TS RN MmN " mmaman " L s B
i FL R o " W e MM oA N b 1
P it i
Ly [ Baty e  Frmen e s

Clicking on any day in the Calendar will display the timetabled periods for the student for that day and the registered
marks.

Monday 10025020

345 AW @ Freseni T

iS5 1 B Presam FE

W2 @Pusem Scerew Comsi
M=H1 @Fmem  FE

1743 P8 @ Fmaoni  Tulor

12004  OOmnlLae Mahamalcs
19555 @Fresem  Engsn

I (S " ——
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Classes
The Classes option i acceszible only as a Widget.

[Em——
S — = -

(e

-
[ . .
e 5 W]
T = R
e IR m e

Pl 1 i
e P e = -
Ae1Ew1 B

s = =
BCIERT  Soen Gorbd |
byl |

The Widget displays the all the Classes the student attends with a percentage for the Attendance within each. The
school can set cobours to show Attendance between certain percentages, in this example red denotes Attendance
between 0 to 74% and green 90 to 100%.

Note: The school have the option to display the e-mail address of the teacher and to give an option to e-mail directly
to that member of staff. Clicking on the e-mail address will open the e-mail function on the User's computer to send
an e-mail. Clicking on the Envelope icon will open a separate page where a Conwersation can be started.

o L

Select the Teacher from the dropdown list and enter the message at the bottom of the page, clicking the Flight icon
on the right to send the message.

The Teacher will now be listed in the left panel and the Conversation in the right panel.

- L C e
i e s e s s e

| R ] 1
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Clubs & Trips

The Clubs & Trips option is accessible from both the Menu Bar and a Widget.

Chabs & Trigs
Eror’y speoming clata & nga

Chess Clubs with W 8 famor on 18™

Feintsary 2030 i 9500 for 80 ¢

s in 521

Movls Clube sim kivs J Jansss o 207
Faresry 2000 sl 00400 for 180 rminudes

The Widget displays the current Clubs & Trips for the Student and any that are available to be booked.

m Clubs & Trps

Emma's Clubs & Trps

Chama Subs

e Club

Lacicass Wi O Tallor

Avmilabie Clubs B TipS e w

i B Ao

el J Jardon

P e T

Hide fully Do eservs

&0 oo s o

Clicking on a Club in which the Student is already a member will display the details for that Club.

Type:
Glub Harm:

Beseription:

Munt Sassion!

Siart Tima!

Sexnien Lesgiec

ClubTrig Detail - Adesivan, Emma

Cub

Mowie Club

Miovie Cu

Fri 202

D000

TR rirs

Wain Teachar:

Fiszes:
Spacas Avalabk!

Total Cost:

Mrs ) Janice

Mo Limit
M Limit

[ life i}
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Cicking on a Club that is available will open the booking details

CuhiTrip Datal - Adasivan, Emma
L Sl [THPE W e 1 Tador
Diub Rars: Liscyoarian
B gnan L
L ] Fa T m
Sturi Dma: (L8 Spezen Aos Lanis 1T
Smaien Langh: 0 i Tolal Gaal: Frint
Ex3 -

Click on the Enrol Now button, if this is a Free Club the student will be enrolled and this Club added to the current
Clubs list. If the Club is to be paid for the amount due will be displayed with an Add to Basket option.

Some Clubs will give the option to select preferred days, to do this click on the days the Student is to attend the
sessions, these will display as a green tick in a circle, when finished click on the Enrol button.

Trme Cha Mk Fracher s 0 s
Gk b e ot S Sk

PR may Comimey

Past e Faor "

L L

dari T 18 Samcan Asmiba: l

WA 133 wins Coml P BN [F3 ]

[

Bemaiwn: [ Fpaoes dnoalalde | Bt [ | T

U b i bbomy o e mech N Yo woud e yeur ol i eierad. Yhan yeu ok e, yeur chlkd vl e
areiiod ik o Hee Mo o have o

ESEEERLE

HHHEHEH

ERHHE

I S U D
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A Confirmation message will be given, click on the Proceed button to continue, the Club will then be added to the
current Clubs section with the amount to be paid. Click on the Add to Basket button and pay for this in the normal

way.

B Clubs & Trips

Emma's Clubs & Trips

b Hara

Mowim Club

Piad Hot Chill Oubs

Dinners

Wi B Amoar

W O Tailor

W J Jwnica

K C Arcdrrac

Cowi Thainncy

180330 12:00 = oo =
1 3330 e B oo =
1 330 DOo0C Eloo =

[=0A30 1835 KD LB 0 =

TR To Bkt

The Dinners option is accessible from both the Menu Bar and a Widget.

The Dinner Detail Widget, displays the last Meals that have been taken.

Dinner Detail

Dsate

OTZE020

Emwma’s recen! meals

Weal Dhetais

\iepatarian

£0.00

Cicking on the More button will display the last Meals taken and the Dinner Money Payment Details.

B g p g

M Dinners

Tranuachora Dehmoarc

PRI 3D

TS0 110808

TR0 1100 5

‘ngetarian

Dinner Money Deposd for Emma Adesian

Dinrar Monay Dipoal for Adesivan Emaa

EDOD

£330

L5080
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Parental Consent
The Parental Consent option is accessible only from the Menu Bar.

v Parental Consent

It displays the Parental Consent options for the Student. Tick the radio buttons to give or not to give Consent for
information or images of the Student to be used within each of the options.

 Paorental Consent

PR, | g corasnt 0.1 o ot gl
corsnt

el Dipli
Bikind Dy

el Megamre
Fohood Magazing

BT A
Senaod Weoam
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Parents Eve ning
The Parents Evening option is accessible only from the Menu Bar.

The Parents Evening option displays the infarmation about any upcoming Parents Evening that the Student being
viewed is associated with.

4 Fwenis Evening

Furn Ry

Sk £ Ry M. B0
L T E L

Appoirimants el resd booking

FODCAiTEEnES LIl Tawe Beandy besn basion:

[

Along with the date of the Parents Evening a list of appointments that need to be booked and a closing date for making
bookings will be displayed. If the option to contact teaching staff is available an Envelope icon will display to the right
of the Teacher name. Click on the Envelope icon to send a message to that Teacher.

Click on a Teacher/Subject to book an appointment time, slots that are not available will be blocked out. Click on the
Book option and that appointment will be booked.
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The Teacher/Subject will be removed from the Appointments that need booking section and will display as
Appointments that have been booked, with the details and time.

W Parents Evening oo Ers -
Paiits Bniig!
Date: 3F Pesruary 30, oo
Boakisg will cioda an 36 Pabrusry D128, D000
Appintvets Tat need Boaking
Apparimants that have already been bocked S

t 3

T i Teacher: Mr § Mehevet Subjem BE Locaiion Dafsult Losatien
L}

Thrsa: 1223 Tescter: Mr J Marshal Subject Mathemalica Locabon Dafsult Locslizn

Appointments can be changed by clicking on the X to the right of the booked appointment, this will remove the
appointment and return it to the Appointments that need booking section. At any time a list of booked appointments
can be printed by clicking on the Printer icon.

Mote: this option is only available if the school have the Diary module.

PayPoint
The PayPoint option iz acceszible only az a Widget.

| PayPoint Balance

£0.00

The Widget dizplays the current PayPoint Balance, clicking an the Show Barcode button will display the Barcode
allowing this option to be setup and used by PayPoint Users.

ParyPooani

Biarcarsiis
Illlllllluuq”ll

¢ J ] ________Ju
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School Shop

The School Shop option is accessible only from the Menu Bar.

This is an Online School Shop and will display the items the school currently have available for you to purchase, what
appears on this page is determined by the school, so the following information is just an example.

= Besood Bep

The school have the option to create Categories, here we have created School Trips, Shop ~ Equipment and Shop-
Uniform. Clicking on either of these buttons will display just those items or click on All to display everything available.

To find out more about an item simply mouse over and click on the More Info button, this will display the information
the school have created for the item.

(o Casatar

él("- Trip Jummer 2070

Calosator Detsls

Cagory £hap - Equipmen!
Detcrpom Cakury

Prie 1009 i redareeets (Depeeit 1000

L Arean -
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If you want to purchase an item it is just like any Online Shopping page, just click on the Add to Basket button on the
item/s you wish to buy. If the item to be purchased has the option for payment by Instalments you will be asked at
this paint how you want to pay this. Click on the Add Deposit to Basket or the Add Full Amount to Basket button.

Rome Trip Summer 2020

Waoulkd you ike 10 pay depasit ondy or Sl amount 7

m Agd Deposi o Baskst Add Full Amoun 1o Baskst

The Shopping Basket icon will show the number of items in the Basket, click on the Basket icon to display the items
in it.

.

Shoppang Baskel

Raorwe Trip ¥ 25000 x
Summer 2020

[Deposit) .

Checkout 2 items - £60.00

To remove items click on the X to the right of the item, to continue and make the Purchase click on the green Checkout

button at the bottom. The Items will be displayed again along with the Student name, if buying for siblings both names
will be displayed.

=_ Calculator x1 E1000 x
1 [Adesiyan
Emma)

™ Shopping Basket : a
oo Bl ey Prics Agion
i
i Caloalstor |Afwatpas Emma) £1000
. R T Baraee 000 [Depesi 5000
Tetal Prion: L1

To continue shopping click on the Continue Shopping button, to clear the Basket and start again dick on the Clear

Basket button, to make the Purchase click on the Checkout button. Iterns can still be removed at this point by clicking
on the Remove butten to the right of the item.
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Outstanding Payments
The Outstanding Payments option is accessible only from the Menu Bar and a Widget.

When items have been purchased from the School Shop and there is an cutstanding amount, for instance a payment
in Instalments, thiz will be displayed on the Outstanding Payments Widget.

B o g

VoU REve & CULANGNG NSLEmEnE.

Roma T £10000 30s2mo [P
ST

2020

Inglaiment 1

Rome Trig E10000 30Md2020
Easimimes

Moo

Instalment 7

Roma Trig  £10000  2H052000

ST
2020
Iriaiment 3

RomeTrig  E10000 3DOG2ED m
s

Fieeli]
Instalment 4

Clicking on the More button will display the full details. An Instalment can be paid by clicking on the Add to Basket
button on either page, this can then be paid in the normal way.

B Cutstanding Payments "

Outstanding Paymen Instalments

e L] It W] Pinern] [ el Paryind famn
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Help and Support

We hope you find this guide useful and informative, if you have any queries please contact the school
via our dedicated MCAS support email — mcas@talbot.poole.sch.uk

For telephone enquires please call:

Talbot Primary School 01202 513981

Phone lines are open from 8:00 AM to 4:00 PM (Monday to Friday)
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